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Data Quality Clean Up:
Q3: Relationship to Head of Household

As a reminder, this will mainly effect agencies with families as the migration pulled everyone
one over a Head of Household. You will start with your Detail Report to determine who this
affects in your HMIS records. Use the search feature to open the client’s dashboard.
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Flash Gordon a
12/6/1969 406314
& | Flash Gordon's Dashboard
Flash Gordon's Information &
Name:  godan, Flash BirthDate: 4561060 Ager 4y
Gender: Disabling Veteran
Male Condition:  yag Yes
Ethnicity: . . Race: N . . . .
Hispanic/Latino American Indian or Alaska Mative, Asian, Black or African American
Flash's Enroliments a
1 result found
Enroliment Case o s Last Assessment
‘ Description ‘ Membars Enroll Date Exit Date Organization Completed ‘ Enroll ID‘ Exit ID
| ¥ Current
Flash's Services &
3 results found.
Date Service Units $ Total|Organization
|121'29.’2016 |Bu5 Pass 1.00 ‘ $0.00 |My Training Organization
|12fZQ!2016 |Case Management 1.00 ‘ 50.00 |My Training Organization
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Next, we go to our blue button and choose to View Case Members
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& | Flash Gordon's Dashboard

Flash Gordon's Information
NaMe: Gordon, Flash BirthDate: 1561569 Agel 47
Gender: Disabling Veteran
Male Condition:  ygg Yes
Ethnicity: | icpanic/Latino Race:  \merican Indian or Alaska Native, Asian, Black or African American
Flash's Enrollments
1 result found
Enroliment Case Last Assessment
Description Members | ENOll Date Exit Date Organization Completed Enroll ID|  Exit ID
v Current
| myTraining org coc - PSH 2 04/01/2016 My Training Organization 04/01/2017 10657
o %E Edit Enroliment Workflow
F| .
%E Add Family Member
.:73 View Case Members 3 results found
Service Units § Total Organization
- %E Update/Annual Assessment -
1 ‘ Case Management 1.00 $0.00 My Training Organization
~ = Link Assessments
f Bus Pass 1.00 $0.00 |My Training Organization
f £k Associated Assessments Case Management 1.00 $0.00 My Training Organization
- %E Exit the Enrollment
% Review Entry Assessments
K Delete Enroliment
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If this is an issue in your report, you will see everyone marked “Self” as shown below.
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Dashboard P Case Members

The Case Members display below. To view or add the household application select the edit button on the left hand side of the member you would like to edit.

#i Add New = Copy Family

2 results found.

Case Member & Grant & elationship & Enroll Date & Exit Date &
0 EAmelica, Captain Self 04/01/2016 05/18/2017
L
(5] Gordon, Flash self 04/01/2016
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To correct, choose each family member (who isn’t the Head of Household, as they can be kept

as self) and click the blue button and choose Edit Enroliment
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The Case Members display below. To view or add the household application select the edit button on the left hand side of the member you would like to edit

= AddNew | Copy Family

2 results found.

Case Member « Grant « Relationship « Enroll Date & Exit Date &
Q America, Captain Self 04/01/2016 05/18/2017
Q Gordon, Flash Self 04/01/2016

/" Edit Enroliment
@ Exit Enroliment

: Delete

XK cancel

You will then correct the Relationship to Head of Household to reflect correct information.
Click Save.
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Gordon, Flash P /‘ HUD Enroliment Application
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%E Complete the following information to add a client to this case

| Family Member:*  Gordon, Flash A
Gender: |Male v
Birth Date:  12/06/1969
Race: ¥ American Indian or Alaska Native

+ Asian

+ Black or African American
Native Hawaiian or Other Pacific Islander
White
Client doesn't know

Ethnicity: | Hispanic/Latino v

Entry Date: fmidnldo ok
Relationship to Head of Househald:f | Son M
Comment:

Assessment - Please choose the Assessment containing accurate data at the time of the enrollment.

Assessment Date:*  12/29/20H,

Assessment Type: | Entry v
Comments:
Restriction:* Restrict to Organization 9

@ Restrict to MOU/InfoRelease
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You will be returned to the Case Members page where you will confirm that change was saved.
When you refresh your hidden DQ Report you will see the change updated.
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The Case Members display below. To view or add the household application select the edit button on the left hand side of the member you would like to edit.

Eii Add New | Copy Family

2 results found.
Case Member Grant & Relationship & Enroll Date & Exit Date &
‘America, Captain Self 04/01/2016 05/18/2017

Gordon, Flash 04/01/2016
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